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Tutorial B4 Importing Word Documents                                                                                           (14 points)
1. Publisher allows you to________________ Word documents that you have already _______________ into Publisher.

2. This option is great if you already have a _______________________ that you want to add more _______________________ features to.

3. To begin, go to ________________, click on Bill Jin, and then scroll to find __________________ Word Documents.


4. You have several different _______________________ for importing your document.


5. You can use _____________________ design templates.


6. You can also choose a _____________________option.

7. Or you may go to the bottom and choose a manufacture’s ____________________________.


8. You can choose between ______________ - ___________ or ___________ - _________________, portrait or ________________________.
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Lastly, choose the number of columns you would like to include, and once you’ve made your selections, click the ___________________ button at the bottom.

You’ve got this!








