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Tutorial B2 Save & Open a File                                                                                                            (6 points)
1. To save a Publisher file, first select the ______________ tab on the ribbon.


2. Next, if this is the first time you've saved this publication, select the _______________ heading.


3. Select the location where you would like to save your file, give the file a ___________, and select Save.


4. At any time while you're working in your Publisher document, you can go to the ___________ _______________   ______________ which is located on the very top on the left of your Microsoft Publisher document, and you can select the save __________, which looks like a computer disk.



5. There are a couple different ways to ____________ a Publisher file.



6. If I click on a recent _______________________, it will open in the window.
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