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Tutorial A4 Ruler Guides                                                                                                                    (10 points)
1. In Publisher, you can create ____________ guides both ___________________ and ____________________________ to help you place ____________________ where you like.
2. These lines are ______________________ in your final publication.
3. To create a horizontal guide, point the mouse at the ____________________ ruler, until the 

pointer changes to a _______________ - _______________ arrow and drag your guide down.
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To create a ________________ guide, point the mouse at the vertical ruler.


5. Click and _____________ the pointer to where you would like to place the guide.
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