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Your mission:

Step 1:


Think of someone you are thankful for.

Step 2:


Create a memo 


Paragraph 1:

Opening: Thanksgiving is a time of thanks. I am writing to you because I want to thank you… (You are writing to thank this individual for _____________________________.)



Paragraph 2:

This is where you will get specific about why you are thankful for this person.  Tell them why you are thankful and give examples of things they have done for you that you appreciate!

Paragraph 3:



Closing, recap why you are thankful.  Wish them a Happy Thanksgiving.

Step 3:

Remember to use proper memo format…see pg. 60 in your textbook.
Step 4:

Provide me the mailing address; I will mail the memo for you and save you 45 cents!  You can also hand deliver if possible.  I will provide you the envelope either way and teach you how to properly fold the correspondence.

