PowerPoint Instructions Lesson 3

“Music”
You will learn to:
[image: image1.png]



· Customize slide backgrounds

· Modify slide layouts, fonts, and text

· Modify and add effects to pictures, shapes, and graphics

· Apply animation and transition effects

· Work with slide masters

· Modify page setup

· Use headers and footers

· On page 601, read the first paragraph about professional-looking presentations.


· On page 602, review the terms that will help you complete the exercises in lesson 3.  A quiz/test will be given in the future, so it is to your benefit to read each term!


· The step-by-step starts on page 603. 


· Open the data file on page 603. 


· It ends on page 622. 


· Please save this Music file to your U:drive!

· Read below for your next project
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· This lesson starts on page 623 – Be Very Careful…slide masters can be tricky…NOTE!  There is a data file here to open!


· Read the information under “Use a Slide Master” and remember to read each heading on all pages!  These paragraphs tell you what you are learning and doing in PowerPoint!  It’s not only important to know how to do it, but why you are doing it!

· Watch out for the step that asks you to click on the slide MODULE; hover over each slide and be sure you are on the correct slide to apply the background fill (satellite)

· This lesson ends on page 628


· Please save to your U:drive


· Turn to page 629 and read the parapgraphs under, “Copyrights”


· Move onto page 630


· On page 630, please answer questions 1-5 and 7-10 ; label with your name, page # and circle/underline answers


· Turn into basket

· Read below for your next assignment
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PowerPoint Instructions Lesson 3

Practice It Activity
· This lesson starts on page 631, open the data file!


· Please resave/replace and do not rename each file.  Just continue saving in your U:drive as Copyrights and replace.


· The lesson ends on page 633.  Please save to your U:drive!
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Move on to the next lesson below.

PowerPoint Instructions Lesson 3

You Try It Activity

· This lesson starts on page 634

· This lesson ends on page 635


· Please save to your U:drive
STOP and READ

Before moving on to Lesson 4, you will complete the Unit 4, Lesson 3 Quiz!

Please email me your score/results. You only get one try.

Click below for access to quiz!

http://glencoe.mheducation.com/sites/007661395x/student_view0/unit4/lesson3/self_checks.html

Interactive Game here!  Show me you had success for 5 points!!!

http://glencoe.com/olc_games/game_engine/content/gln_compedu/icheck_2012/unit4/l3/txid_game/index.html
Lesson 3 is DONE!
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