Lesson 2 Instructions - Excel 2010
Creating Data and Content

Budget.xls 

Exercise (2.1-2.15) 10 points
· Key Concepts:

· Enter, edit, clear, find, and replace cell contents

· Use AutoSum, AVERAGE, MIN, and MAX functions

· Use Cut, Copy, and Paste

· Use the Fill handle tool

· Insert, modify, and remove hyperlinks


· Begin reading on Pg. 226.  Especially read what you will learn to do!  Read over the budgeting info.

· Review the Key Terms on Pg. 227

· The Step-by-Step starts on Pg. 228

· Note, there is a data file here!

· Be sure to read all highlighted terms and info. on each pg. of the Step-by-Step pages.  You will be tested over this information.

· The lesson ends on pg. 239.  Please save to your U:drive!
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· Read Pg. 240, yes, reading is important!   


· Complete the terms review on Pg. 241 #s 1-5, 7-10.  Turn in!
· Don’t forget to bold, circle, or highlight your answer and please include the page number (241) on your assignment.


· Skip, yes, that is what I said, pages 242-245

· Continue on Pg. 246 – You Try It Activities “ Sporting”

· Complete the Step-by-Step 1-9 for 10 points!

· I will grade this on your U:drive.
YOU HAVE COMPLETED LESSON 2!  
It’s time to take the Quiz on the Glencoe site!

STOP and READ

Before moving on to Lesson 3 you will complete the Unit 2, Lesson 2 Quiz for EXCEL!
http://glencoe.mheducation.com/sites/007661395x/student_view0/unit2/lesson2/self_checks.html

Please email me your score/results.

May the Excel Force be with you!

[image: image3.jpg]DONE!



[image: image2.png]



