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Tutorial C4 Making a Bulleted List                                                                                                     (17 points)
1. In Publisher, like in Word and other Microsoft products, you can create a _________________________ to help you ___________________ information.

2. Make sure you have text in a ______________________, then select text that you wish to create bullets for.

3. Make sure you are on the ____________ tab in your ribbon and go to the _______________ icon and you can simply click on it or if you wish to create ___________ kinds of bullets select the drop down ______________ and you can select various types of bullets.
4. If you select the option at the very bottom of the drop down box, __________________________________, the bullets and numbering dialog box appears. 
5. You will see that you can decide the ______________ and _____________________ of your bullet.

6. You can choose all your different bullet __________________________.

7. You can also do ______________________________ here.

8. If you select the _____________________ button, the bullet character dialog box appears.

9. You can put a different character next to your text instead of a ____________________.

For example kiddos, say I want to mention a business name that is trademarked…I can place the trademark symbol next to my business name, Thirty-One™

10. What can you press if you want to continue to add bullets?

11. What key do you press when you are done adding bullets?

12. Please circle the bullet icon on the ribbon below.
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