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Tutorial B2 Creating a File Based on a Template                                                                            (13 points)
1. Where can you choose a template?

2. Where are templates organized?
3. How has Publisher grouped the templates?

4. And…there are __________________ templates!

5. List 5 template options you see under “More Templates.”

6. Whenever you choose a template, on the right hand side, you can see a _______________________ of that template; you can ____________________ the template to meet your needs.


7. When you are satisfied with your choices, select the _____________ button at the bottom.


8. Now you can begin ___________________ and customizing your Publisher document.
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