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Tutorial A2 Backstage                                                                                                                        (12 points)
1. The Backstage is where you can manage all your ______________________. (2)
2. You can also search for a __________________ or choose a popular template from the _________________. (2)
3. Click on the Open heading, and you can __________________ and existing publication. (2)
4. Clicking the __________________ option will save changes to your document. (2)
5. In addition to opening and saving files, please list 4 more actions you can make in the Backstage area. (hint, look at the first four “Clicking” sentences. (4)

a. ________________________________


b. ________________________________



c. ________________________________


d. ________________________________
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