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Tutorial A1 Overview of the Ribbon                                                                                                    (8 points)
1. Microsoft Office 2016 gives you access to a variety of __________________, graphics, ____________
2. What does the Ribbon contain?

3. You will see the ribbon on the very __________ of your Publisher document.

4. What tab is used for opening, closing and other general options?

5. The _____________ tab is where you can use the tools to insert pictures, shapes, tables, etc.

6. What tab is used for changing the look and style of the page?
7. Can you customize the Quick Access Toolbar?
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