Section 6-1: Work Sheet for a Service Business: Creating a Work Sheet

Before information can be used, it must be analyzed, summarized, and reported.

· Fiscal Period- The length of time for which a business summarizes and reports financial information. (Also known as accounting period.)

· Work Sheet- A columnar accounting form used to summarize the general ledger information needed to prepare financial statements.
Accountants use a work sheet for 4 reasons:

1) To summarize general ledger account balances to prove that debits equal credits.

2) To plan needed changes to general ledger accounts to bring account balances up to date.

3) To separate general ledger account balances according to the financial statements to be prepared.

4) To calculate the amount of net income or net loss for a fiscal period.

· Trial Balance- A proof of the equality of debits and credits in a general ledger.

