PowerPoint Lesson 4

Managing Presentations
Read page 638
Again, you will get more from the course if you read each introductory paragraph as you do the lessons because you will not have to say to yourself, “Why am I doing this?” or “What am I really learning?”  Connect your learning!  

Also, pay attention to all the extra, little boxes with helpful hints and tips, including shortcut key commands!
Here are the key concepts:

*Add, delete, and rearrange slides

*Add hyperlinks and Action buttons

*Use grids and guides

*Preview slides and modify printing options

*Create custom shows

*Rehearse timings

*Mark up presentations electronically with the Pen or Highlighter features

*Prepare your presentations by saving them in various formats
Page 639: Hover over your vocabulary words and refer back to this page for the Key Concepts assignment!
Literacy
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· Steps begin on page 640!  Data file icon is here too!  Remember, I have placed all the data files in the L:drive as well!

· Just keep re-saving your work under the Literacy file name.  

· Please do not print when you are asked to in this lesson!

· The lesson ends on pg. 664.  Phew, that was a long one!  Please save to your U:drive.

· Read below for your next adventure!
NOW, on page 666 ( wow, that is unlucky), please complete the Concept Review #s 1-5, 7-10; remember, page number on assignment and write/type out the questions!

PowerPoint Lesson 4 - Practice It Activity

“Activities”

Page 667
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· Note, there is a data file to open on this page!

· Start the step-by-step on pg. 667


· End the lesson on page 669  and save to your U:drive as Activities
--------------------------------------------------------------------------------
PowerPoint Lesson 4 - Your Try It Activity

“HABITS”

This activity teaches you how to pre-program your timings for the slide show.  This is referred to as “Rehearse Timings”
There are also many steps about saving the file in a different format; read up on this, but you do not have to save the file in all these different ways; just normal to your U:drive please!
[image: image2.png]Goals

* Increase your strength and end
© Lose five pounds.

* Increase your energy.




· Start on page 670, there is a data file here! and end on 671 – Congrats - you are done with PowerPoint in the book!!!


· Save as usual to the U:drive
STOP and READ Below!
Almost done…you will complete the Unit 4, Lesson 4 Quiz!

http://glencoe.mheducation.com/sites/007661395x/student_view0/unit4/lesson4/self_checks.html

Please email me your score/results. You only get one try. 
INTERACTIVE REVIEW
These are user-friendly flash cards you can practice with; you can read the term, then flip the card over to see the definition; no need to show me for points; just practice and “study” the terms!
· You may start my project that is saved in the L:drive under PowerPoint Projects called, “The Life and Times Of…”  Read the rubric carefully!


· Access the Life and Times of Interview Form as well.  You need to take this home, interview your parents and get the dirt on you when you were a little tyke!

· Be ready to bring photos in to scan!  Have access to pictures you can imbed in your PowerPoint; this may be from your phone, on Facebook (you can log in at my computer station), Instagram, etc.
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