Desktop Publishing – Portfolio Grade Sheet – Final Exam
Use this as a guide to make sure your website is in order and meets the “Professional” Benchmark!

Load projects as PDFs!
	Section ONE
Introduction
HOME PAGE!
	Professional
Meets Criteria - Published!   5                
	More Focus Needed
Work in Progress

2.5
	Unprofessional
Missing/Many errors                   0

	Template of website
	Professional Look
	Cartoonish
	Missing

	Name and Course Name on home page
	Correct Spacing
	Cramped Spacing
	Missing

	Picture of YOU!
	Clear and clean
	Better quality needed
	Missing

	Personal Logo - centered
	Have on home page below your name/course name!
	
	Missing

	*Course Reflection – see assignment description attached
	-Professionally written

-Full reflection given
-Skills learned emphasized
	-Lacks some thought

-Lacks detail
-Few skills emphasized
	-Missing
-Little reflection given
-Skills gained not emphasized

	SECTION TWO – projects PAGE

	*Color Symbolism Summary
	-Professionally written

-Full reflection given
-Skills learned emphasized
	-Lacks some thought

-Lacks detail
-Few skills emphasized
	-Missing
-Little reflection given
-Skills gained not emphasized

	Color Symbolism Project
	Corrected errors – Published! (
	Corrected most – still a work in progress
	Out/ In “As Is” – will not be published (

	*Newsletter Summary – see assignment description attached for all summaries
	-Professionally written

-Full reflection given
-Skills learned emphasized
	-Lacks some thought

-Lacks detail
-Few skills emphasized
	-Missing
-Little reflection given
-Skills gained not emphasized

	Newsletter
	Corrected errors – Published! (
	Corrected most – still a work in progress
	Out/ In “As Is” – will not be published (

	*Menu Summary
	-Professionally written

-Full reflection given
-Skills learned emphasized
	-Lacks some thought

-Lacks detail
-Few skills emphasized
	-Missing
-Little reflection given
-Skills gained not emphasized

	Menu
	Corrected errors – Published! (
	Corrected most – still a work in progress
	Out/ In “As Is” – will not be published (

	*Business Bonanza Summary
	-Professionally written

-Full reflection given
-Skills learned emphasized
	-Lacks some thought

-Lacks detail
-Few skills emphasized
	-Missing
-Little reflection given
-Skills gained not emphasized

	Business Bonanza Business Cards
	Corrected errors – Published! (
	Corrected most – still a work in progress
	Out/ In “As Is” – will not be published (

	Business Bonanza Letterhead
	Corrected errors – Published! (
	Corrected most – still a work in progress
	Out/ In “As Is” – will not be published (

	Business Bonanza Flyer
	Corrected errors – Published! (
	Corrected most – still a work in progress
	Out/ In “As Is” – will not be published (

	Business Bonanza Coupon
	Corrected errors – Published! (
	Corrected most – still a work in progress
	Out/ In “As Is” – will not be published (

	Business Bonanza Tee Shirt
	Corrected errors – Published! (
	Corrected most – still a work in progress
	Out/ In “As Is” – will not be published (

	Section three – client work (Page)

	*Brick Campaign Summary
	-Professionally written

-Full reflection given
-Skills learned emphasized
	-Lacks some thought

-Lacks detail
-Few skills emphasized
	-Missing
-Little reflection given
-Skills gained not emphasized

	Brick Flyer/Poster or Banner
	Corrected errors – Published! (
	Corrected most – still a work in progress
	Out/ In “As Is” – will not be published (

	*Prom Flyer Summary
	-Professionally written

-Full reflection given
-Skills learned emphasized
	-Lacks some thought

-Lacks detail
-Few skills emphasized
	-Missing
-Little reflection given
-Skills gained not emphasized

	Prom Flyer
	Corrected errors – Published! (
	Corrected most – still a work in progress
	Out/ In “As Is” – will not be published (

	*Community Challenge Project Summary
	-Professionally written

-Full reflection given
-Skills learned emphasized
	-Lacks some thought

-Lacks detail
-Few skills emphasized
	-Missing
-Little reflection given
-Skills gained not emphasized

	Community Challenge Project
	Corrected errors – Published! (
	Corrected most – still a work in progress
	Out/ In “As Is” – will not be published (

	SECTION Four – Recreation Projects (Page)

	*Copy Cat Summary
	-Professionally written

-Full reflection given
-Skills learned emphasized
	-Lacks some thought

-Lacks detail
-Few skills emphasized
	-Missing
-Little reflection given
-Skills gained not emphasized

	Project one
	-Wow, looks just like it!  
-No errors
-Published!
	-Lacks detail/errors
-More focus on formatting
-Original Not included
	-Little time spent recreating product

-Many errors

	Project two
	-Wow, looks just like it!  
-No errors
-Published!
	-Lacks detail/errors
-More focus on formatting
-Original Not included
	-Little time spent recreating product

-Many errors

	Project three
	-Wow, looks just like it!  
-No errors
-Published!
	-Lacks detail/errors
-More focus on formatting
-Original Not included
	-Little time spent recreating product

-Many errors

	Project four
	-Wow, looks just like it!  
-No errors
-Published!
	-Lacks detail/errors
-More focus on formatting
-Original Not included
	-Little time spent recreating product

-Many errors

	Project five
	-Wow, looks just like it!  
-No errors
-Published!
	-Lacks detail/errors
-More focus on formatting
-Original Not included
	-Little time spent recreating product

-Many errors



THIS IS WORTH 115 POINTS!  You must have this graded before I sign you out!                          /115



Course Reflection Assignment: 
Describe to the reader your involvement in the course.  Create the equivalent to a one-page, double-spaced response paper on your home page.  Please include a title.
Also, include your personal logo at the bottom, centered!
Idea Starters (not in any particular order):

*What did you learn in this course?

*What did you enjoy most about the course?

*What was challenging about the course?
*How did the course affect your creativity, computer/design skills, college/work readiness, other classes, etc.?
*How did working in a self-paced environment work for you?

*Why should other students take this course?

*Anything else you would like to include in your reflection.

Summary Assignments: 

Prior to showcasing each project, you must include a typed summary, double-spaced, centered on the website page itself vertically and horizontally, with at least 7 sentences describing the assignment, how you went about designing it and what features you used in Publisher.
· Showcase your skills utilized and give the reader a sense of your design approach.  
· You might discuss what you enjoyed about the project or challenges you faced.  
· Think of this as an interview; someone is asking you to reflect on your creation!  
· Don’t forget to include titles on each summary.
· Then…post links to the actual project on that page!!!!!!!!!!!!!!!!!!!!

